
 
 

Text Effects 
 

1. Select a page to edit. 
 

2. Highlight the text you want to add the effect to. To highlight place your cursor at 
the beginning of the text. Left click the mouse and hold the button down as you 
pull the cursor across the text. Stop where you want the text effect to end. 
 

3. With the text still highlighted click on the short cut button to add the effect. 
 

 
On the left side of the screen is a quick reference to what each of the short cut 
buttons do. 

 

 
 

You can add more than one effect by highlighting the text again and repeating the 
process. 
 
4. To remove the effect simply delete the ‘[b] [/b]’ that you have inserted. 

Remember to remove the brackets from the beginning and the end of the text to 
completely remove the effect. 
 

5. Click submit to save your changes. Click on view website link at the top right of 
the page to view your changes online. 



 
 
 

 
 


